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Dear Parents and Students,

Welcome to East Elementary School. The faculty, staff, and administration are excited
about having you as part of our East family and partnering with you this school year. We
are overjoyed as we anticipate your involvement, cooperation and commitment to
making this year successful.

This handbook has been prepared to help answer many questions that students and
parents may have concerning the activities, procedures, and rules for the successful
daily operation of East Elementary School.

Please know that we will always help your child experience academic, social, and
emotional growth. With your help and cooperation we know you and your child will have
an excellent school year.

CLEVELAND COUNTY SCHOOLS

MISSION STATEMENT
To cultivate excellence by providing student-centered exceptional educational
experiences while challenging all students to perform at their highest potential.

VISION STATEMENT
To cultivate excellence and student success through exceptional educational
experiences.

EAST ELEMENTARY SCHOOL

MISSION STATEMENT
The staff at East Elementary will provide quality instruction in a positive work
environment where students will gain the skills, strategies, and desire to become lifelong
learners.

VISION STATEMENT
At East Elementary School, we believe all students have considerable potential. We will
provide an environment that promotes positive relationships as well as relevant and
rigorous activities. As educators, we are committed to assisting students in the mastery
of basic skills as well as the analysis and application of new knowledge. We will provide
a variety of research based instructional activities to guide our students in acquiring 21st
century skills.
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ACTIONS/CORE VALUES
● We will provide a safe and orderly environment for our students and staff.
● We will provide opportunities that will enrich and challenge our students to reach

their fullest potential and develop a love of learning.
● We will demonstrate high expectations while assisting students in meeting their

greatest potential.
● We will have high expectations for our students, parents, and staff.
● We will support local and state initiatives through structured planning and

implementation of researched based best practices.

CODE OF CONDUCT
All CCS students are required to be knowledgeable of and adhere to the CCS Code of
Conduct. Please click on the link to read and refer to the Code of Conduct. Code of
Conduct Handbook.

ATTENDANCE
Please see the Cleveland County Schools Code of Conduct Handbook.

EAST ELEMENTARY SCHOOL STUDENT DRESS CODE
As outlined in the Cleveland County Schools Policy Manual.

At East Elementary School, all students are expected to dress appropriately at all times.
Students are further expected to dress in a manner that does not interfere with
instruction or cause any distraction in the classroom.

When a student’s dress is determined to be inappropriate, parents will be contacted to
supply acceptable attire. If parents cannot be contacted, the counselor and/or social
worker will assist the student in dressing appropriately for the remainder of the school
day. In addition, parents will be notified that further instances of inappropriate dress
could result in a suspension from school.

SAFETY
FOR THE SAFETY OF ALL OUR STUDENTS AND STAFF our school facility will be
locked and secured throughout the day. All visitors must enter through the FRONT
entrance to the building. All visitors must sign in at the front office to obtain a visitor’s
badge before entering the main building. Visitors must check out at the front office prior
to exiting the building.

When checking a child in late or picking up , all parents must go through the front office.
No child will be released directly from their classroom.
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SAFETY DRILLS/LOCKDOWN
Safe schools are critical to creating a learning environment in which students can
succeed. Staff and students share the responsibility for taking reasonable precautions
and following established safety measures to create and maintain safe schools. (Policy
7270, 4200)

ARRIVAL
Please note our morning schedule: 7:30 am buses enter the building; 7:35am Car
riders enter building; 7:30-7:55am Breakfast will be served daily; 7:55am students enter
classrooms to begin instructional day. The tardy bell will ring at 8:00am.

The East School day begins at 7:55 am each day. *STUDENTS WILL NOT BE
ALLOWED IN THE BUILDING BEFORE 7:30 AM. PLEASE DO NOT DROP CHILDREN
OFF BEFORE THIS TIME. Breakfast will be served from 7:30 – 7:50 each morning. After
the 7:55 bell, students should report directly to their classrooms…after checking into the
front office.

CAR RIDERS-MORNINGS
Please do not let your child out of the car before 7:35 a.m. Our car rider line will be
open from 7:35-8:00 a.m.

1) Drop students off on Woodside Drive at the covered walkway.
2) Please do not let students out of your car on Cleveland Ave., Lynn St, or Church

St. Staff members will greet students outside. For safety reasons, do not park on
a side road and send your child across the street.

3) We do not have adequate parking to do this without creating traffic congestion
and possibly unsafe conditions.

4) The tardy bell will ring at 8:00 a.m.

TARDIES

Please have students at school on time each morning. SAIL students go to their
classrooms by 8:00 am. The tardy bell rings at 8:00 am. If students arrive after 8:00 AM,
parents must sign them in at the front office. They will be given a tardy slip in order to be
admitted to the classroom. Students with EXCESSIVE TARDIES will not qualify for
perfect attendance. Parents will be contacted by administration if students have
habitual, unexcused tardies. Three unexcused tardies equals 1 unexcused absence.
Please see the Cleveland County Schools Student Code of Conduct manual for further
explanation and information.
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AFTERNOON DISMISSAL

The end of the school day is a very busy time for both students and staff at East. Our
school sign-out policy states that all students should be signed out no later than 2:30
pm. If your child has an appointment, you will need to sign him/her out before this time.
We will not allow sign-outs after this time. (Please remember that every 3 unexcused
tardies or early dismissals (or a combination of the two) will equal 1 unexcused
absence.)

Dismissal begins at 2:25 for Bus Riders in the SAIL and Head Start classrooms.
Walkers/ Car/Van Riders dismiss at 2:30 from the SAIL hallway exterior doors.

Schedule for K-4 dismissals:
● 2:49 pm- all students begin packing up
● 2:52 pm- Bus 163 students are dismissed
● 2:55 pm- Bus 156 students are dismissed
● 2:58 pm- K-4 walker/car/van dismissal
● 3:00 pm- Car riders will be called

CAR RIDERS-AFTERNOONS
Circle the East campus from the lower street (Lynn St.). The City of Kings Mountain has
given us permission to have three lines of car rider traffic in the same direction on
Church St. (triple-stacking).

1. Please have your car tag visible. Staff will direct you to loading areas.
2. We will load three cars at a time. After the first few days this will take

approximately 15 minutes. Please be patient, stay in line, and wait your turn. We
cannot allow adults to risk children’s lives in an effort to save a few minutes.

At the beginning of the school year, car riders are issued a car rider name tag. This tag
must be displayed on the front dash of the vehicle that is picking up your child. Students
will not be placed in vehicles until the end of the academic day at 3:00 pm. To ensure
safety for all students and maintain an orderly dismissal: Please remain in your car until
your child is brought to you. A school employee must place all car riders in the car. Drive
Slowly. Keep eye contact with staff members and wait until the staff member indicates
that it is safe to move your car.

Students who have not been picked up by 3:15pm will be returned to the front lobby.
Parents arriving after 3:15pm must come into the office to sign their child out. Staff
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members are involved in meetings on and off campus and their day is over at 3:15 pm.
For this reason, it is important that your child is picked up promptly at dismissal time.

WALKERS
1. All walkers are to leave school promptly at 3:00 p.m. Students are to cross

Woodside or Lynn Street with the assistance of school personnel.
2. Police crossing guards are located on Linwood Ave. and Cleveland Ave.

Students must follow the directions of the crossing guards.
3. Parents are not permitted to park and walk up to the building to drop off or

pick up a student up as a walker.

BUS RIDERS
To ride a school bus is a privilege. The privilege may be taken away based on a
student’s conduct. The principal is responsible for school bus discipline. No student shall
be allowed to ride a bus to which the student is not assigned without proper
authorization from the principal or a designee. Parents will be informed of students’
scheduled school bus arrival times. It is the parent’s responsibility to ensure that a
student is present at a bus stop prior to the scheduled arrival time. (Policy 6305)

Cleveland County Schools desires to offer a school transportation system that supports
the mission and vision of the school system and provides a safe, efficient, and effective
way to school for students. It is important to note that school transportation is a privilege
and not a student right. At all times, students should obey the directions of the school
bus driver, school personnel associated with the bus, or any driver of a school vehicle. If
a student fails to comply with the directions of the driver or school personnel, the student
may lose the privilege of riding the school bus. Behaviors on the school bus that violate
other expectations outlined in the Code of Conduct may also result in suspension from
school.

• Students should follow directions given by the school bus driver or administrator.
• Students should remain in his/her assigned seat until the bus reaches the student’s
particular stop and the bus has come to a complete
stop.
• Students should not eat or drink on the school bus.
• Students should be sure to take all of their belongings with them when exiting the
school bus.

• Students should not bring contraband on the school bus. This includes any item that is
a distraction to the bus driver.

• Students should not tamper with the bus, video cameras, or any other part of the
school bus.

6

http://go.boarddocs.com/nc/ccs/Board.nsf/goto?open&id=CJ63M2077949


• Students should only get off at their assigned stops.
• Students should only board their assigned bus. Permission must be granted from the
school administration for students to change the bus they are riding.

• Students should not willfully delay the bus schedule.
• Students should follow all expectations as defined in the Code of Conduct. All
expectations for student behavior apply at the school, on the school bus, at the school
bus stop, on any school grounds, and on any school associated function.

1st offense – Warning
2nd offense – In school disciplinary action.
3rd offense – Up to five days suspension from the school bus.
4th offense – Up to ten days suspension from the school bus.
5th offense – Up to twenty days suspension from the school bus.
6th offense – Up to forty-five days suspension from the school bus.

CHANGE IN TRANSPORTATION

A note is required for changes made to student transportation. Please plan in
advance and send a note to your child’s teacher, should a change in transportation need
to take place. Telephone transportation changes will only be accepted on an emergency
basis. If possible, call before 2:00PM to request the emergency transportation change.
This would ensure the safety of your child and cut down on classroom interruptions.

If no notification is received, your child will follow their regular method of dismissal.

SCHOOL-WIDE EXPECTATIONS

We are the East Lions. It is our goal to protect the learning environment at East School. All
stakeholders (staff, students, and parents) at East are expected to learn and follow our
PAWS agreement:

Play it Safe
Accept Responsibility
Winning Attitude Works
Show Respect

Positive Behavioral Interventions & Supports (PBIS)
Positive Behavioral Interventions & Supports (PBIS) is a school-wide program for creating

and sustaining a safe and effective school. PBIS strives to teach students consistent

school expectations, acknowledge when students act responsibly, and re-teach

expectations to encourage successful behavior.
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All students will have the opportunity to earn PBIS rewards and incentives. Parents will

receive Class Dojo notifications regarding their child’s behaviors and progress toward

meeting expectations.

Please talk with your child about expectations at school and the importance of

demonstrating positive behavior. With your continued support and involvement, East

Elementary School will remain a school where students grow academically, socially, and

emotionally.

Bucks/Store
Along with Class Dojo, students will be able to earn Lion bucks to “purchase” items.

STUDENT SUPPORT SERVICES

Italy Phelps is our guidance counselor at East School. Mrs. Phelps provides
developmental, preventive, and remedial services for all East students, through
individual, small group, and classroom sessions. In addition, Mrs. Phelps is available
for consultation for staff and parents regarding student issues.

Bettina Oates is our school social worker. Mrs. Oates works with our staff and parents
to ensure that our student’s educational, social, emotional, and material needs are
met.

COMMUNICATION
Students will be provided a homework/communication folder at the beginning of the
year. Teachers will send folders home weekly with classroom and school wide
communication.
Please help us teach your child the value of getting all communication to you. Please
sign and return items promptly so that we know you have seen it. In addition, the
refrigerator calendar teachers will share, via Class Dojo the events happening at school,
and in their classrooms. In addition, you may keep up with school happenings on our
EAST Facebook page and our EAST website
https://east.clevelandcountyschools.org

ClassDojo is our main form of communication at East. School wide, classroom, and
bus communication are typically done through ClassDojo, and it is critical that parents
sign up for and remain active on the platform.
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ANNUAL PERMISSIONS E-FORMS
Kickstart your school year by completing our Annual Permissions online form.

To ensure our students have a seamless and fantastic experience, we need your help!

We have a quick online form where you can grant those essential permissions for

the school year ahead.

A - Access the form with a single click (seriously, it's that simple!)

B - Breeze through the questions (promise, it won't take long!)

C - Complete it like the true champions you are!

So, flex those digital muscles and head on over to the form:

https://goteamccs.org/permissions

Remember, it takes a village, and YOU are the heartbeat of our Cleveland County

Schools community. Let's make this school year the best one yet!

P.S. Don't forget to share this post with fellow super-parents – because together, we're

unstoppable!

CHARACTER EDUCATION

Our goal is to nurture appropriate character and citizenship in our students. We will
emphasize one character trait each month as follows:

August/September - Respect: Being considerate of the ideas, beliefs, and feelings of all
persons.

October – Responsibility: Being dependable in carrying out obligations and duties;
showing reliability and consistency in words and conduct; being accountable for your
own actions…being committed to active involvement in the community.

November – Citizenship: Practicing duties, rights, and privileges of being a citizen.
December – Kindness: Doing unto others, as you would have them do unto you.
(Golden Rule)

January – Self-Discipline: controlling your words and actions; using good judgment in
behavior.
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February – Courage: Doing the right thing even when others do not and following your
conscience rather than the crowd. Attempting difficult things that are worthwhile.

March – Honesty: Being truthful, trustworthy, and honest in all things.

April – Good Judgment: Choosing and setting proper priorities. Making wise decisions
after thinking through the consequences of actions.

May – Perseverance: Being persistent in the pursuit of worthy objectives despite
difficulty and opposition. Being patient and willing to try again when confronted with
delays, mistakes, or failures.

MEDICATION PROCEDURES

Staff members at East are not permitted to administer medication, including
over-the-counter drugs, unless we have a written authorization form signed by the doctor
and the parent. These forms may be obtained in the school office.

PARTY POLICY

In order to maximize the usage of all instructional time, class parties must be limited to
three times per year. Party occasions include winter holiday, Valentine’s Day, and spring.
All parties should take place on East School grounds. When sending in treats for
classroom parties, please make an effort to bring healthy snacks for students. Due to
peanut allergies, treats must be store bought and contained in store packaging.
Examples include pretzels and/or fruits and veggies.

PARENT/VOLUNTEER INVOLVEMENT

You are welcome to visit East for breakfast and/or lunch with your child at any time.
These visits do not need to be pre- scheduled. However, if you choose to visit the
classroom during instructional time, we ask that you schedule the visit with your
child’s teacher in advance. This will ensure the least amount of disturbance to
instructional time as possible. One of our goals at East is to have high time on task by
providing teachers and students with uninterrupted instructional time. Furthermore, we
ask that kindergarten-fourth grade parents do not walk students to class after the
instructional day has begun (8:00am.) Students that arrive after 8:00am will be
walked to class by a staff member.
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Open houses and conference days are scheduled each school year for parents to visit
the classrooms. Staff and administration are also available to meet with parents, by
appointment, in the mornings and afternoons.

We know that effective communication between parent and teacher is most important in
securing the best possible learning experience for the child. For this reason we have
established a East Elementary School goal of personal teacher/parent contact for all our
students. We therefore encourage frequent and open communication. If you desire

conference time with your child’s teacher, please call the school to arrange a time that
will be convenient for you and the teacher to meet.

WE GUARD OUR INSTRUCTIONAL TIME WITH THE CHILDREN VERY CAREFULLY.
We have a limited amount of teaching time during the school day, and we wish to utilize
this time to the fullest extent. We ask parents to make appointments for conferences
after the school day has ended.

GUIDELINES FOR CLASSROOM VOLUNTEERS, OBSERVERS, AND VISITORS FOR THE SAFETY OF ALL

OUR STUDENTS: East Elementary School welcomes all visitors and volunteers. Please report to

the office so that we will know you are an official visitor and/or volunteer. Please make yourself

at home and feel that you are a vital part of our school! Visitors to the cafeteria area are always

welcome. Please contact the teacher for lunchtime.

1. All visitors, observers, and volunteers should stop by the office to sign in and
get a visitor’s badge when arriving on campus. Volunteers are required, by
Cleveland County Schools, to complete a volunteer application and pass a
background check.

2. Observers should communicate with the principal and teacher in advance to state
the purpose(s) of the observation and to ensure it will not interfere with the
instructional plan for the day. Observation time should be kept to a minimum.

3. Observers should not interact with students in the classroom and should avoid
directing any personal comments to students.

4. Observers who volunteer to work with specific students should make
arrangements with the teacher ahead of time to ensure that the time spent
reinforcing skills can be used with optimal efficiency.
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BIRTH CERTIFICATES AND IMMUNIZATIONS

A child must have reached their 5th birthday on or before August 30th of the year of
school entrance in order to be enrolled in any public kindergarten in North Carolina. A
birth certificate or other proof of age is required when your child registers for entrance in
school. State law requires that Health Assessments and all immunizations are complete
and on file with the school.

If these items are not completed within the first 30 calendar days of his/her enrollment,
your child will not be permitted to remain in school until all items are complete and on file
in the office.

NO NIT POLICY

Cleveland County Schools has a No Nit Policy. This means that a student with nits or lice
may not attend school. Your child may return to school when Proof of treatment is
provided and a check by designated school personnel is completed to ensure that your
child is lice and nit free. If nits or lice are found, you will be contacted and your child will
not be allowed to remain at school.

STUDENT ILLNESS OR INJURY

In case of illness or injury, the school nurse, or other school staff will administer first aid,
if necessary. If your child is seriously ill or injured, we will contact you immediately. If you
cannot be reached, we will use the emergency contact information you have provided.

PLEASE KEEP ALL TELEPHONE NUMBERS UP-TO-DATE, ESPECIALLY
EMERGENCY CONTACT NUMBERS.

PRIVACY ACT

The Family Educational Rights and Privacy Act (FERPA) also specifies rights related to
educational records. This Act gives the parent or guardian the right to: 1) inspect and
review his/her child’s educational records; 2) make copies of these records; 3) receive a
list of the individuals having access to those records; 4) ask for an explanation of any
item in the records; 5) ask for an amendment to any report on the grounds that is
inaccurate, misleading, or violates the child’s rights; and 6) a hearing on the issue if the
school refuse to make the amendment.

If you have any questions, please feel free to contact the Exceptional Children’s Department.
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PTO

East Elementary is a great place to learn and grow. Becoming involved in PTO provides
an opportunity to contribute suggestions for the improvement of our school. Throughout
the year, many educational, fun-filled events take place, including fundraisers for our
school. If interested in joining PTO, please call the school and ask to speak with Erika
Melton.

CAFETERIA MEAL PRICES

All students at East will receive a free breakfast and lunch for the 2023-2024 school
year.

REPORT CARDS AND GRADES

Report cards and progress reports are issued at the end of each grading period
according to the Cleveland County Schools calendar which will be provided at the
beginning of the school year and is also posted on the Cleveland County Schools
website. Progress reports are sent home every four and a half weeks during the 9 week
period.

GRADING SCALE

Kindergarten

M= Mastered

P = Progressing

N= Needs Improvement

First through Fourth Grade

A= 100-90

B= 89-80

C= 79-70

D=69-60

F= 59-0
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MAKE-UP WORK
When any absence occurs, whether excused or unexcused, the student is expected to make
up missed work. Students are entitled to make up work from an excused absence without
receiving penalties to their marks or grades.When any absence occurs, whether excused or
unexcused, the student is expected to make up missed work. The teacher will assign
make-up work where appropriate at the teacher’s discretion. The teacher will determine
when work is to be completed.
Teachers will assign make-up work where appropriate at the teacher’s discretion. The
teacher will determine when work is to be completed. The teacher may assess an academic
penalty for work that is late after the date provided.

SCHOOL CLOSINGS

To find out if school will be closed, please listen to our local TV or Radio stations. School
closings will be announced on all of these stations by 6:00 a.m. If school is dismissed
early due to inclement weather, you may also tune to these stations for information.

TV33 Cleveland WBTV – Channel 3
WSOC –
Channel 9

Headline News

WOHS – 730 AM
WADA – 1390
AM

WCNC – Channel
36

WKMT – 1220 AM WMIT – 106.9 FM
School messenger will also communicate school closing/delay notifications. In order to
receive these calls, please make sure an updated, working phone number is given to
the classroom teacher and front office staff. In addition, the Cleveland County Schools
website reports school closings http://www.clevelandcountyschools.org/

EDUCATIONAL OPPORTUNITIES

When it is demonstrated that the purpose of an absence is to take advantage of a
valid educational opportunity, such as travel, the principal prior to the absence must
grant approval for such an absence. If the absence is approved the student will need
to complete missed work and share with the class and/or teacher what was learned on
this educational trip.

RETENTION POLICY

Title -Student Promotion and
Accountability
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TECHNOLOGY RESPONSIBLE USE
The Cleveland County Board of Education (the “Board”) provides its students and staff access to
a variety of technological resources. These resources provide opportunities to enhance learning
and improve communication within the school community and with the larger global
community. (Policy 4312)

Expectations For Use Of School Technological Resources
The use of school system technological resources, including access to the Internet, is a privilege,
not a right. Individual users of the school system’s technological resources are responsible for
their behavior and communications when using those resources.
Responsible use of school system technological resources is use that is ethical, respectful,
academically honest, and supportive of student learning.
Before using the Internet, all students will be educated about appropriate online behavior.Failure
to adhere to these requirements will result in disciplinary action, including revocation of user
privileges.

LOST AND FOUND
Clothing and personal belongings that are brought to school should be labeled with the
child’s name. Students are NOT to bring toys, games, trading cards, or large amounts of
cash to school. All found items are to be immediately turned in to a teacher/staff
member. A lost and found area is maintained in the school. At the end of the school year,
all unclaimed items in the lost and found area are discarded.

**Please contact the school office at 704-476-8356 if you have any questions about this handbook.
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